MISTLEY KIDS CLUB Ltd.
Job Description
Post title  :       Playworker

Hours :             Mistley kids club operates from:-
· After school: Monday to Friday 2:30pm to 6:30pm.
· School holidays: Monday to Friday 8:00am to 6.00pm. 
You will be required to work within these hours as agreed with the manager.                      
Job purpose :
Working under the general direction of the manager and deputy managers to assist in the service delivery of Mistley Kids Club after school and holiday club.
Duties and responsibilities :
Under the general direction of the manager or deputy managers you will,
· Work within a team environment to organise and facilitate and lead a range of play based activities which include sports, arts and crafts, games, drama, multimedia and adapted activities.
· Be responsible for planning and organising play activities in accordance with current national standards.
· Check that equipment and activity areas are properly maintained and fit for use by children and staff. 
· Prepare activity areas for children and staff, transport and set up equipment during activity changes.
· Be responsible for delivering play activities within Mistley kids club’s operational procedures and policies with particular reference to customer care, health and safety.
· Whilst on duty assume responsibility for the safety and welfare of children under your supervision.
· Liaise with colleagues and external bodies on day to day matters and report any matters of concern to the manager or deputy managers for advice and assistance.
· Liaise with parents and carers on day to day information related to activities and matters related to service delivery.
· Participate in training and development programmes both external and internal. Share information gained with colleagues and promote development of the whole staff team.
· Tidy up and help clean down all areas of the hall at the end of sessions.
· Assist with the locking and unlocking of premises when required.
· Support meal times within the setting.
· Follow Mistley kids club’s procedures and policies.
· Work as part of a team and perform any other reasonable duties within the aims of Mistley kids club as directed by the manager, deputy manager or senior member of staff.
· Help with any publicity/fundraising events as required.
· Assist with the safety of all children during an emergency evacuation with particular responsibility for SEND children.
· Assist in administering medication when required in compliance with Mistley kids club’s medication policy and report/record any accidents or incidents within the setting.
· Assist with pickup of children from local schools if required.
· Be aware of any hazards or risks that are around the children through equipment or situation and immediately report anything you feel to be unsafe to a senior member of staff. 
 Some of the SEND children we care for are pre-verbal and / or display behaviour that can sometimes be violent and or destructive.  You will be made aware of the children that can display violent behaviour and trained how to deal with it. In the case of this happening, remove yourself and other children from the immediate area and call for assistance from a senior member of staff.  Our behaviour policy is followed in these situations.
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